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DSJ Anti-Plagiarism Guidelines

1. Purpose

Academic honesty is a foundational value at the Deutsche Internationale Schule
Johannesburg. Learners are expected to present work that genuinely reflects their own
thinking, creativity, and understanding, while clearly acknowledging any external support,
tools, or sources that contributed to the result. These guidelines serve to build a culture of
responsibility, transparency, and ethical learning — skills that will serve students far beyond
the classroom.

2. What Is Plagiarism?

Plagiarism means presenting someone else’s work or ideas as your own. This includes using
material — whether text, images, data, concepts, or creative work — without appropriate
citation or acknowledgement. It also includes misrepresenting the origin of the learning
process itself, especially when others or digital tools have played a significant role in shaping
the outcome.

Plagiarism is not limited to copying from books or the internet. It includes using generative
Al without disclosure, handing in work largely created by someone else, or even recycling
one’s own past work for a new assignment without permission. Whether intentional or
accidental, such misrepresentation undermines both the learning process and academic
trust.

3. Academic Work as a Process

At DSJ, learner work is viewed as the result of a process — one that includes research,
thinking, feedback, revision, and possibly the use of external tools. Particularly in longer-
term assignments and research projects, learners are expected to reflect on and document
the help they received or the resources they engaged with. This includes:

e citing traditional sources using the required format,
¢ indicating where digital tools (including Al) contributed meaningfully to the process,
e and respecting teacher-specific instructions regarding what is allowed or not.

This kind of documentation is not required for every classroom task. It is primarily expected
in major assignments where learners are working more independently, often across multiple
lessons or beyond the classroom.
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4. Responsible Use of Al and Digital Tools

The use of Al and other digital tools can enhance learning — but only when used ethically
and transparently. Teachers at DSJ will define the permitted scope of tool use for each
project. In some cases, students may be allowed to use Al or other tools to help brainstorm

ideas or structure their work. In other cases, Al and tool use may be restricted or prohibited
altogether. Following these instructions is part of maintaining academic integrity.

Students are never permitted to use Al or other tools to fabricate information, generate
entire assignments, or replace independent thinking. Where Al or other tools are allowed,
its role must be made clear in the final submission. Teachers may request explanations or
samples of how Al or other tools were used, such as submitted prompts or drafts, especially
for larger research projects.

5. Prevention, Not Just Punishment

DSJ sees plagiarism primarily as a learning issue, not just a disciplinary one. Avoiding
plagiarism requires skill: understanding how to use sources responsibly, how to paraphrase
or quote, and when to ask for help. Teachers provide learners with the necessary tools and
instruction to develop these skills over time.

Younger students or those unfamiliar with certain formats will receive more scaffolding and
support. Mistakes are addressed as opportunities for learning and improvement, especially
when intent is not malicious. Students are always encouraged to ask if they’re unsure about
citation or tool use.

6. Consequences

While DSJ promotes a developmental and educational approach to academic integrity,
plagiarism is treated as a serious matter. The way a case of plagiarism is handled depends on
several factors, including the learner’s age, the nature and scope of the assignment, the level
of intent, and whether the learner has previously committed similar infractions.

Teachers have the professional discretion to respond in ways that are fair and appropriate to
the situation. Possible consequences may include the repetition of the assignment, a lower
grade, partial credit, or in some cases, receiving no credit for the task. In more serious or
repeated cases — especially when older students deliberately commit plagiarism on major
assessments or research-based assignments — disciplinary measures may be applied in
accordance with DSJ’s Policy on Educational and Disciplinary Measures or Assessment policy
for the secondary school.
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All responses aim to uphold academic standards while also supporting the learner's
continued development, understanding, and responsibility.

7. A Culture of Integrity

Academic integrity is about more than rules — it is part of how we build trust, grow as
thinkers, and contribute meaningfully to our learning community. At DSJ, we believe in
guiding students to take ownership of their work, to respect the ideas of others, and to
develop the confidence to express their own.

Plagiarism is not just about avoiding dishonesty. It’s about learning to give credit, to reflect
on your own process, and to grow into a responsible and ethical learner — ready for the
complexities of a global, digital world.

l, in Grade , hereby understand the

contents of the DSJ Anti-Plagiarism Guidelines and accept the consequences should | be
found guilty of plagiarism in any form, as mentioned above.

Signature of learner:

Place and date:

Signature of Parent(s) / Legal Guardian(s):

Place and date:
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